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	MISSOURI DEPARTMENT OF HEALTH AND SENIOR SERVICES

OFFICE OF HUMAN RESOURCES

EMPLOYMENT INTERVIEW PLAN

	CLASS TITLE


	ORGANIZATIONAL UNIT

	POSITION NUMBER
	INTERVIEWER(S)
	DATE OF INTERVIEW  (APPROX IF KNOWN)

	COLUMN A
	COLUMN B
	COLUMN C

	ESSENTIAL DUTIES/RESPONSIBILITIES
	KNOWLEDGES, SKILLS, ABILITIES, CHARACTERISTICS
TO BE EVALUATED DURING INTERVIEW
	SPECIAL JOB REQUIREMENTS

	List the primary responsibilities of the job (usually no more than 3 to 8) in the order of their importance.
	Summarize the necessary job skills (usually no more than 3 to 8) which applicant is expected to possess at the time of entry into job.
	List any special job requirements (i.e.,  physical, travel, work schedules, etc.).
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