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	Missouri Department of Health and Senior Services

P.O. Box 570, Jefferson City, MO 65102-0570     Phone: 573-751-6400       FAX: 573-751-6010
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	Peter Lyskowski
Director
	Jeremiah W. (Jay) Nixon

  Governor



	TO:                   Carrie Haley, Chief, Office of Human Resources
	

	
	Initial/Date

	THROUGH:     
	

	
	Initial/Date

	THROUGH:     
	

	
	Initial/Date

	THROUGH:     
	

	
	Intiail/Date

	THROUGH:     
	

	
	Initial/Date

	THROUGH:     
	

	
	Initial/Date

	FROM:             
	

	
	Initial/Date


	Position Number
	     

	Class Index Number
	     

	Previous Incumbent
	     
	Budget Organization Number
	     

	Position Title
	     
	LDPR Number
	     

	Specialty(ies) if any
	     
	Appropriation Number
	     

	Position County &  Address


	     
     
	Funding Source (GR/FED/Other)
	     

	Date Vacated
	     

	If filling position as an hourly & intermittent appointment, what salary do you wish to pay?
	     


  Is position being filled by a paid intern?         FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No    



1. If position has been vacant longer than 2 weeks prior to submitting this request please explain the circumstances.
2. What type of recruitment do you wish to initiate, if any?  
  Promotion/Reemployment/Transfer Certificate
  Open + Promotion/Reemployment/Transfer Certificates
  Internal Announcement (If checked, please indicate below Division-wide, Section-wide, etc.)

            
  Other/Recruitment (explain below) 
            
3. After checking with the Department’s Workforce Diversity Plan (http://dhssnet/employeeinfo/pdf/AAP.pdf) does this position’s grouping have a Shortfall in any of the race and/or gender categories?      FORMCHECKBOX 
 Yes           FORMCHECKBOX 
 No
www.health.mo.gov
Healthy Missourians for life.

The Missouri Department of Health and Senior Services will be the leader in promoting, protecting and partnering for health.

AN EQUAL OPPORTUNITY / AFFIRMATIVE ACTION EMPLOYER: Services provided on a nondiscriminatory basis.
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