Missouri Department of Health and Senior Services

Bureau of Environmental Health Services

Environmental Child Care Inspection

Field Training Record

 Performance Worksheet
For Internal/Personnel Use Only
	Establishment Name/DVN:

     

	Establishment Address:

     


	Trainee’s Name:

     

	Trainee’s Agency:

     


	Trainer’s Name:

      

	Trainer’s Agency:

     


	Date(s) of Inspection(s):

     



	I.  Pre-Inspection

PERFORMANCE ELEMENTS


	Opportunity occurred for trainer to demonstrate competency 
	Competency 

demonstrated by trainee

	
	
	YES


	NO



	

	1.  Has required equipment, forms, and reference documents to conduct inspection.

	

	
2
	


	

	2.  Reviews establishment file for previous inspection report, complaints on file, lead corrective action plans, and variances as applicable.


	
	

	


	

	3. For initial inspections, inspector has received the provider’s checklist and contacted provider to confirm they are prepared for inspection.
     
	

	

	


	

	4. For annual and complaint inspections, inspection is unannounced and reasonably conducted within the hours of operation; repeat inspections during nap time are avoided.


	

	

	


	

	5. For disease interventions, inspector has conducted research necessary to ensure knowledge of suspected disease and is otherwise prepared to provide education as needed.


	

	

	


	Comments:       


	

	

	

	

	

	

	

	

	

	

	


	II.  Inspection Observations and Performance 
PERFORMANCE ELEMENTS


	Opportunity occurred for trainer to demonstrate competency  


	Competency 

demonstrated by trainee


	
	
	YES


	NO



	

	1.  Upon entering the premises, provides identification as a regulatory official to person in charge, confirming agency authority for inspection as needed, and stating the purpose of visit.  Person in charge is invited to accompany inspector throughout the inspection.

	

	

	


	

	2. Demonstrates a working knowledge of child care laws/rules/guidelines/policies relevant to the inspection.

	

	

	


	

	3.  Is thorough yet uses a risk-based inspection methodology to correctly assess and emphasize sanitation requirements of greatest importance.

	

	

	


	

	4.  Scope of evaluation is appropriate for the intent of the inspection.


	

	

	


	

	5.  Seeks and obtains immediate corrective action for out of compliance employee practices and 
     management procedures.

	

	

	


	

	6.  Verifies conformance to noncompliance observations identified during previous inspection.

	

	

	


	

	7.  Correctly uses inspection equipment during inspections.

	

	

	


	Comments:       


	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	III.  Critical Sanitation Components
PERFORMANCE ELEMENTS

	Opportunity occurred for trainer to demonstrate competency
 
	Competency 
demonstrated
by trainee 


	
	
	YES

	NO


	

	1.  Lead hazards.
	

	
2
	


	

	2.  Pest control and hazardous chemical labeling/storage/use.  

	

	

	


	

	3.  Hygiene of care givers, food handlers and children: handwashing and exclusion/restriction.
	

	

	


	

	4.  Drinking water supply and wastewater disposal.
	

	

	


	

	5.  Food handling priority items:  approved sources, sound condition, cooking/cold hold temperatures, date marking, proper equipment and in good repair.     
	

	

	


	

	6.  Warewashing:  sinks, 3-step method for immersion and CIP, food contact and diapering surfaces easily cleanable and clean to sight and touch.     
	

	

	


	

	7.  Bathrooms:  cleaned/sanitized daily, child-safe materials used, adequate ventilation, equipment in good repair.     

	

	

	


	

	8. Diapering:  proper setup with handwashing sink and diapering surface; CIP W/R/S; soiled diaper disposal.

	

	

	


	

	9.  Other situational critical components addressed as needed.
     
	

	

	


	Comments:       


	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	IV.  Oral Communication

PERFORMANCE ELEMENTS


	Opportunity occurred for trainer to demonstrate competency

	Competency 
demonstrated
by trainee 


	
	
	YES


	NO



	

	1.  Asks open-ended questions and engages in a dialogue with person in charge/employees to obtain information relevant to the inspection.

	

	

	


	

	2.  Provides the person in charge/employees with accurate answers to inspection-related     
questions or admits not knowing the answer.

	

	

	


	

	3.  Generally stays on topic; differentiates between requirements and recommendations/suggestions.

	

	

	


	

	4.  Follows jurisdiction’s policy in regard to disclosure of confidential information.

	

	

	


	

	5.  Uses effective communication and conflict resolution techniques to overcome inspection
     barriers.

	

	

	


	

	6.  Conducts exit interview explaining out of compliance observations and identifying corrective actions and timelines for all noted violations.

	

	

	


	Comments:       


	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	V.  Written Communication

PERFORMANCE ELEMENTS


	Opportunity occurred for trainer to demonstrate competency

	Competency 
demonstrated
by trainee 


	
	
	YES


	NO



	

	1.  Correct inspection form used; completed in its entirety.  

	

	
2
	


	

	2.  Utilizes the “observed” and “required” or equivalent format to document noncompliances.


	

	

	


	

	3.  Inspection report is legible and plain language is used for all notations.

	

	

	


	

	4.  Sanitation approval is provided only after noncompliance issues are addressed.  Unapproved facilities are provided clear written guidance on follow-up procedures including reinspection date(s). 

	

	

	


	

	5.  Provides a copy of the inspection report, and when necessary cross-referenced documents, to person in charge.
	

	

	


	

	6.  Educational resource materials provided are appropriate and from approved sources.

	

	

	


	Comments:       


	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	VI.  Professionalism

PERFORMANCE ELEMENTS

	Opportunity occurred for trainer to demonstrate competency

	Competency 
demonstrated
by trainee 


	
	
	YES


	NO



	

	1.  Maintains a professional appearance and demeanor.


	

	
2
	


	

	2.  Demonstrates proper sanitary practices as expected from a child care employee.

	

	
2
	


	

	3.  Only reports substantiated findings as violations.

	

	
2
	


	

	4.  Exercises professional courtesy with other partners such as SCCR as appropriate.  

	

	
2
	


	

	5. Time spent at the facility is appropriate given the circumstances of the inspection, size of facility, and interactions with the provider.     
	

	

	


	Comments:       
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