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Person 1 –Add Person to Surveillance 
 
The following preconditions must be met: 

1. Successful log into Web Surveillance application.  
2. Select the Person tab    

 
 

 
 
Procedure 1:  Enter information and click Search.  
 
Validations completed at Search: 
o Search Criteria entered into Last Name, First Name, Sex or Date of Birth 

• Last Name and First Name are required OR 
• One Name Field and Date of Birth are required OR 
• One Name Field and the Sex are required OR 

o Search Criteria entered into SSN 
• SSN must be 9 numeric digits 

o Search Criteria entered into DCN 
• DCN must be 8 numeric digits 

o Last Name must be alphabetic and without spaces, punctuation cannot be entered 
o First Name must be alphabetic and without spaces, punctuation cannot be entered 
o Date of Birth cannot be in future 
o Refine search or increase Maximum Number of Rows 
o At least one search criteria must be entered. 
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Expected System Response 1a:  If failed validation, validation messages appear at the top of the section.  

 
 
Expected System Response 1b:  Search criteria passes validation and the results will be returned under the 
entry area.  

Matches Found 

 
Procedure 2:  Click on Addresses Link.  (NOTE: If matches not found or if person not returned in matches, 
go to Procedure 4 to Search MOHSAIC.) 
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Expected System Response:  The Addresses for screen will appear in a pop up window.  

 
Procedure 3:  Click Close or X (Top Right Corner).   
 
Expected System Response:  The pop up window closes and the results window is visible.    

 
NOTE:  Select name link and the person record will be displayed.  Go to additional Person or Condition Test 
Plans. 
 
Procedure 4:  Click Search MOHSAIC    
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Matches not found 

 
 
Procedure 4:  Click Search MOHSAIC 
 
Expected System Response:  MOHSAIC Search Results are returned below the Surveillance results. 
NO MATCHES FOUND 
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MATCHES FOUND 

 
NOTE:  Select name link and the person record will be displayed.  Go to additional Person or Condition Test 
Plans. 
 
Procedure 5: Click Add New Person in Surveillance button.  
 
Expected System Response:  The system will tell you that it is “Processing”.  

 
 
Procedure 6:  Wait until the processing is completed. 
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Expected System Response:   The Demographics Screen is returned in a pop up window.  
 

 
Procedure 7.  Complete the information, scrolling in the pop up window (if needed), and click SAVE. 
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Expected System Response: The system will take a minute and then return the “Building page…”.  

 
 
Then it will tell you it is “Building the locator page…” 

 
Procedure 8:  Wait for the pages to build. 
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Expected System Response:  The person will be returned in the tree and the locators page will display in the 
right frame. 

 
 
Test Complete 
 
Go to Addresses Test Plan. 
 


