	[image: image1.png]



	
	ADMINISTRATIVE MANUAL

	SUBJECT:
RULES OF PERSONAL CONDUCT AND RESPONSIBILITY
	Chapter:
11

	
Solicitation
	Section:  
11.12

	REFERENCES:  
	Page: 
1 of 2

	1 CSR 35-1.050 (b) Public Use of State Facilities
1 CSR10-3.010 (2) Pre-approval of Claims and Accounts
	Revised:       09-03-13



SOLICITATION

I.
PURPOSE:

To limit solicitation activities in department facilities.

II.
SCOPE:

All department facilities.

III.
POLICY:

A. Departmental resources shall not be expended to support commercial activities.

B. Commercial activities mean activities undertaken for the primary purpose of obtaining a financial return for the benefit of an individual or organization whether organized for profit or not.

C. Certain activities are allowed in department buildings through agreements between the state and the organizations.  Examples include:

1. Activities necessary to conduct the Missouri State Employees Charitable Campaign;

2. Operation of vending facilities established as a part of the operation of the public building for the benefit of employees or the public who use the building;

3. Programs established pursuant to state law for the use or benefit of state employees; and

4. Activities officially supported and/or sponsored by the state, department, or its divisions.

D. Commercial solicitation is prohibited in public buildings and public areas.  Employee solicitation for charitable purposes may take place during breaks, meal periods and other non-working time and in non-working areas as permitted.  Employees may place information regarding items for sale in designated areas.

E. None of the above-mentioned activities may include gambling-type activities or games of chance (i.e., raffles or sweepstakes) where the participant buys a ticket for a chance at a prize.  Employees may participate in games or contests of skill or chance where no consideration (money) is required to be eligible for a prize.

F. Departmental resources are not to be used to promote or advertise commercial activities.
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