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TRANSFER/REEMPLOYMENT

I.
PURPOSE:

To provide the opportunity for movement of employees who have attained regular status through transfer or reemployment by former employees.

II.
SCOPE:

Departmentwide.

III.
POLICY:

A.
An employee may be re-assigned from one position to another position in the same class, in the same county, within the same organizational unit at the discretion of the Appointing Authority.

B.
An employee may be transferred from one position to another position in the same class in another organizational unit and/or in another location as directed or approved by the Appointing Authority.

C.
If an employee desires to be considered for transfer to another position in the same classification, the employee should complete an Application for Transfer/Reemployment form.  These applications are available on the intranet (see Attachment 5.7A). The Application for Transfer/Reemployment form is valid for one (1) year.  Individuals who file the Request form with the Office of Administration, Division of Personnel will be evaluated and, if eligible, placed on a Transfer/Reemployment list.  

D.
When interviews are going to be conducted for a vacant position, the transfer certificates are sent to the unit with the vacancy.  The individuals listed on the Transfer/Reemployment list will not be included in or counted as part of the top 15/15 percent selection group.  They may be considered in addition to the applicants on the certificates.

E.
If an employee has been offered a position in another state agency, written notice should be given in the same manner as a resignation.  The decision as to whether the personnel transaction will be reported as a resignation or transfer will be at the discretion of the other state agency if permissible under the Personnel Rules.

F.
An employee who is transferred with regular status will retain regular status in the new position.

G.
Individuals who are reemployed do not have rights of appeal until they have completed a reemployment probationary period and receive regular status.  This probationary period is normally six (6) months but may be shortened to three (3) months or extended for six (6) months with the approval of the Appointing Authority.
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