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AUDIO AND VIDEO RECORDING

I. PURPOSE:

To establish a policy regarding audio and video recording (hereafter, “recording” or “record”)  by employees.

II. SCOPE:

Departmentwide.
III. POLICY:

1. Employees shall not record interviews, meetings, training sessions, conferences, or similar events unless their division director has approved in advance.  
2. Employees shall not record conversations.  However, recording is allowed if all parties to the conversation grant permission in advance; the employee seeking to record the conversation has explained the need to record; and the need is related to the performance of state business.  Recording conversations is also allowed if specifically authorized by another Department policy or by law. Retaliation against an employee for refusing to grant permission to have his conversation recorded is prohibited.

IV. PENALTIES  

Unless specifically authorized by another Department policy or by law, an employee who fails to meet the requirements of this policy before recording may be subject to disciplinary action up to and including dismissal. 
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