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Template for Prior Approval Requirement
Prior approval is required on many items.  Prior approval will consist of specific mention in the budget narrative and approval via notice of grant award, or specific request letter or e-mail submitted and approved in writing by the Grants Management Officer after notice of grant award has been issued. 
For projects that meet the criteria below, the following is a template for language in the grant application:

Prior approval is being requested for (insert applicable area from below), give details of the request and state reason for the necessity under the federal award. 
The following areas require prior approval: 
CONTRACTS

1. Is there a change in the scope of the objective of the project or program, with or without an associated budget revision?  200.308(c)(1)

2. Is there sub-awarding, transferring or contracting out any of the work under the Federal award?  200.308 (c)(6)

3. Are there any fixed amount sub-awards anticipated?  200.332

BUDGET

1. Is a budget redirection in excess of 10% in the aggregate necessary? Prior approval may be necessary depending upon individual grant guidance.  200.308 (e)

2. Is administrative or clerical staff charged directly to the project?  200.413(c)

3. Is there a change in the scope of the objective of the project or program, with or without an associated budget revision?  200.308(c)(1)

4. Is there cost-sharing or match requirements under the Federal award?  200.308 (c)(7)

5. Are there any entertainment costs to be incurred under the Federal award? 200.438

6. Are there any planned expenditures for general purpose equipment?  200.439 (b)(1)

7. Are there any planned expenditures for special purpose equipment?  200.439 (b)(2)

8. Are there any planned membership dues or application fees to be paid under the Federal award?  200.454 (c)

9. Are there any planned organization costs such as incorporation fees, fees to promoters, organizers or management consultants, attorneys, accountants, etc.? 200.455

10. Are there any participant support costs such as stipends, travel allowances, or registration fees paid to or on behalf of participants (but not employees) in connection with conferences, or training projects?  200.456

11. Is program income expected to be generated under the Federal award?  200.307
12. Are rearrangement and/or reconversion costs for alteration of facilities anticipated?  200.462(a)
13. Are costs of selling and marketing any products or services expected to be incurred under the Federal award?  200.467

14. Are travel costs expected under the Federal award?  200.474 (a)/200.474 (c)(2)

GENERAL

1. Is fund-raising a part of meeting the objectives under the Federal award? 200.442(a)

2. Are there any planned improvements to land, buildings, or equipment which materially increase their value or useful life?  200.439(b)(3)

3. Has the principal investigator, key person, or the person specified in the application or award changed, or disengagement from the project for more than three months, or a 25-percent reduction in time devoted?  200.201 (b)(5)/200.308(c)(2)

4. Are pre-award costs expected to be incurred under the Federal award?  200.308 (d)(1)
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