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PROCUREMENT 

I. PURPOSE:

The purpose of this policy and the associated procedures is to provide guidance to all employees responsible for the procurement of goods and services to ensure these purchases are in compliance with state laws, regulations, and procedures.   

II. SCOPE:


Department-wide.
III. POLICY:

The procurement of goods and services shall be in compliance with Chapter 34 RSMo; 1 CSR 40-1.010 through 1 CSR 40-1.090; the Department Procurement Authority Delegation and Procedures; SAM II policies and procedures; and departmental policy and procedures. 

The Division of Administration, Bureau of Financial Services – Procurement Unit will be responsible for administering the procurement of goods and services made by the Department and will serve as the Department’s liaison with the Office of Administration, Division of Purchasing and Materials Management (DPMM).  

IV.
REQUIREMENTS:

The DPMM oversees the procurement of goods and services made by state agencies governed by Chapter 34 RSMo.  Per Section 34.100 RSMo, the Commissioner of Administration has delegated Local Procurement Authority to the Department of Health and Senior Services (DHSS).  By accepting this delegation, DHSS acknowledges its ability and responsibility to fulfill the requirements of Chapter 34 RSMo as well as the rules and regulations that are delineated in 1 CSR 40-1.010 through 1 CSR 40-1.090.      

Local procurement authority shall not be used for procurements listed below. These procurements must be referred to DPMM for processing.

1. Goods and services available on current department, statewide or blanket contract/price agreements; unless specifically allowed by the contract terms.

2. Vehicles.
3. Goods and services for which the award of a single Local Purchase Order has a total value of $25,000 or more.

4. Goods and services for which a series of periodic Local Purchase Orders will have an aggregate value of $25,000 or more within the same fiscal year or a period not to exceed 12 months.

5. Goods and services for which the award of a local contract/price agreement has a total value of $25,000 or more within the contract/price agreement period not-to-exceed 12 months.

6. Single feasible source procurements exceeding $5,000.

7. Procurements that will utilize lease/purchase financing or a lease with purchase option.

8. Multi-year rental agreements.  Agencies may enter into rental agreements for equipment if the rental period does not exceed 12 months.  Renewal options may also be in the rental agreement as long as the options do not individually exceed 12 months each.  No ownership or buy-out can occur at the end of the rental.

9. Procurements that will utilize a competitive negotiation process as defined in Sections 34.040 and 34.042 RSMo.

All DHSS employees who are involved in procuring goods and services of any type must be familiar with the applicable state laws, regulations, and procedures.  The department procurement authority delegation and procedures is available at http://oa.mo.gov/purchasing/procurement-authority
Department procurement personnel, evaluators, and any other persons involved in procurement decisions are prohibited from accepting for personal benefit:  gifts, meals, trips, or any other item of significant value of a monetary advantage from a vendor.

All goods and services provided by Missouri Vocational Enterprises (MVE) must be obtained from them unless MVE certifies, in advance of the purchase, that such items are not currently available.  Approval (written waiver) must be obtained from MVE prior to purchasing from another source goods and services that are like or similar to goods and services provided by MVE (Sections 34.090 and 217.575 RSMo).  To view the catalog or to contact MVE for a written waiver, go to http://doc.mo.gov/mve.      

Regardless of the dollar value, all purchases from an existing contract must be processed by using a purchase order except for purchases from the package shipping services contract (currently United Parcel Services), the fuel card services contract (currently WEX, Inc.), and qualifying purchases made with the State Purchasing Card.

All purchases greater than $3,000 must be processed by using a purchase order except for purchases that qualify for payment under exempt object codes, certain interagency purchases, and qualifying purchases made with the State Purchasing Card or Fuel Card.  

Purchases equal to or less than $3,000 in a 12-month period, not on an existing contract, may be processed with a purchase order at the discretion of the division.

Refer to Attachment A of this policy for the procedures to procure goods and services that are in compliance with the requirements of Chapter 34, the delegation, and all associated regulations and policies.

Procurement-related questions should be directed to a Procurement Officer in the Bureau of Financial Services, Procurement Unit (573) 751-6471. 
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