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DRUG-FREE WORKPLACE
I.
PURPOSE:
The Department recognizes that alcohol and drug abuse adversely affects the health, safety, and well being of citizens in all aspects of life – in homes, schools, communities and the workplace.  In the workplace it normally results in one or more of the following:  substandard work performance, loss of productivity, errors, accidents, absenteeism or theft.  This policy provides that the Department will maintain a drug-free workplace.
II.
SCOPE:
Departmentwide
III.
POLICY:
a. Alcoholic Beverages and Controlled Substances (Drugs) Prohibited
1. The unlawful* manufacture, distribution, dispensation, possession or use of alcoholic beverages or controlled substances (drugs) at any Department work site or in any state-owned vehicle is prohibited.
2. Reporting for duty in an intoxicated or impaired condition from use of alcohol or drugs is prohibited.
3. The Department maintains its right to conduct or request a law enforcement agency to conduct a search of any Department work site and Department property (desks, office, vehicles, etc.) if there is reasonable suspicion of possession of alcohol or drugs or any other misconduct by any employee involving substance use.  Reasonable suspicion must arise directly from the employee’s job performance and documented instances of behaviors that could be attributed to drug or alcohol use on the job.
Such searches must be authorized by the Department Director or designee.  Any controlled substances found during such searches, which are not readily identifiable, as a prescribed medication will be turned over to the appropriate law enforcement agencies for follow-up and appropriate action.
4. It is not the intent of this policy to prohibit the possession or use of legally prescribed controlled substances for medical reasons by the individual for whom the medications are prescribed.  However, it is the responsibility of the employee to inform the supervisor if such medication may temporarily impair the employee’s ability to safely and satisfactorily perform duties.
* Lawful activities are those which are required as part of the employees official duties.
b. Criminal Drug Statute Convictions
The Drug Free Public Work Force Act requires that any Department employee who is convicted, pleads guilty or pleads nolo contendere for the first time under the laws of this state of any criminal offense involving the use of a controlled substance, marijuana or other dangerous drug as such substances are defined in Chapter 195 RSMo, shall be required to satisfactorily participate in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal, State, or local health, law enforcement , or other appropriate agencyThe Missouri Drug-free Public Work Force Act requires the employee to show evidence of completion of a drug abuse treatment and education program certified by the state. Certified drug abuse treatment programs can be located by contacting the Department of Mental Health, Division of Behavioral Health at 573-751-4942 or 800-575-7480 or at  http://dmh.mo.gov/ada/provider/certstds.htm.
Employees are required to notify their supervisor of any time when they are arrested and charged with a criminal offense involving the use of a controlled substance, marijuana or other dangerous drug as defined in Chapter 195 RSMo.  Employees are required to keep their supervisors informed of developments in the prosecution of the case against them.  In the event that the employee is convicted, education and treatment are required.  The Department is not obligated to pay for the education and treatment.
If the employee is engaged in the performance of a federally funded grant or contract, the Department Director or designee will notify the appropriate grantor within 10 days after receiving notice of the conviction, including the disciplinary action, which has or will be taken.
c. Penalties
1. Violation of the provisions of Sections:  III.A.1 and 2 and III.B.1 of this policy will result in disciplinary action up to and including termination of employment.
2. If the employee is not terminated, satisfactory participation in a drug abuse assistance or rehabilitation program may be required as a condition of continued employment.
d. Counseling and Rehabilitation
1. The Department supports the concept that alcohol or other drug abuse is a condition requiring medical or other appropriate treatment and provides its employees the services of the Employees Assistance Program (EAP).
2. Employees experiencing alcohol or other drug-related problems are encouraged to utilize Employees Assistance Program (EAP).  Supervisors who identify performance deficiencies which may be related to alcohol or drug abuse shall ask the employee to seek assistance through Employees Assistance Program (EAP) in accordance with Section 14.1 of the Department Administrative Manual and consultation with the Office of Human Resources.
3. An employee involved in a treatment program for alcohol or other drug abuse as a result of a referral for deficiencies in work performance or a violation of the provisions of this policy may be required to provide access to results of random screening during the course of treatment.
e. Responsibility for Administration of this Policy
1. Managers and supervisors are responsible for monitoring compliance of this policy by employees under their supervision and reporting any incidents of non-compliance to the Office of Human Resources to determine action to be taken.
2. The Office of Human Resources shall consult with the appropriate supervisors, managers, the Chief Counsel and the Department Director or designee before proceeding with an investigation, search, or disciplinary action.
f. Dissemination of this Policy
Each new employee shall be provided a copy of this policy.
Revised 8.14.13

