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ADVISORY BOARDS

I.
PURPOSE:

The Department of Health and Senior Services (DHSS) obtains valuable input and advice from boards, commissions, committees, and task forces appointed by the governor, department director, or developed as a result of grant requirements or urgent needs or conditions.  This policy outlines the roles, compensation, and departmental coordination of such bodies.

II.
SCOPE:

Department wide.

III.
CONDITIONS AND PROCEDURES:


A.
ROLES

Members of advisory bodies provide input and recommendations to the Department for consideration and action.  Individual boards, commissions, committees and task forces act in a supportive role.  Any communication on behalf of the bodies appointed by the Governor and/or Director shall be provided to the Office of Public Information in the Director’s Office to assure consistency with policy.


B.
COMPENSATION

The Department shall compensate the Board of Health (RSMo 191.400.2), Board of Senior Services (RSMo 660.062.2), and the Board of Nursing Home Administrators (RSMo 344.080), as authorized in respective statutes.  

Members of other boards, commissions, committees, and task forces will not be reimbursed by DHSS for travel, meals, or lodging costs related to their respective meetings, unless statutorily authorized and funds are appropriated for such purpose.  Exceptions may be submitted to the Deputy Director in writing with supporting documentation for committees and taskforces where the Department and a funding agency have negotiated a specific dollar amount to reimburse for travel, meals and lodging in a grant/contract.


C.
DEPARTMENTAL COORDINATION

Liaison for Boards and Commissions Responsibilities:

1.
Review and oversight of all boards, commissions and committees assigned to the Department.  The liaison will maintain a database consisting of the following information that is updated at least annually. 


Database elements maintained for all Boards, Commissions and Committees operating in the Department:

· Name of board, commission or committee

· Statutory reference

· How appointed

· Purpose

· Number of members

· Vacancies

· Names of members

· Membership qualifications

· Position the member fills

· Length of term

· Length of one term

· Term limits

· Date that each member’s term began and expires

· Name of chair and/or other office holders

· Upcoming meeting dates and times

· Number of times they are required to or meet per year

· Name and unit of any DHSS staff supporting this board, commission or committee

· Budget, if applicable

· Amount spent on this board, commission or committee in the past year identified by fund source (GR, Federal, Other)

· Sunset date for board, commission or committee

2.
The Liaison for Boards and Commissions will provide recommendations to the Director for the continuation or termination of the body no later than four months prior to the anticipated sunset date.

Division Responsibilities:

1.
Prior to establishing a board, commission or committee, consult with the Liaison to determine if an existing group can perform the advisory role.

2.
Establish a sunset date for those boards, commissions or committees formed without statutory authority or by grant requirement.  Sunset dates for grant related groups should coincide with the grant completion date.  At a minimum, a three-year sunset date is recommended for groups without statutory authority.  Six months prior to the established sunset date, provide the Liaison with recommendations for the on-going status of the group, e.g. termination or continuation of duties.  Recommendations for changes in statutorily mandated bodies will be presented as legislative proposals for review by the Department Director. 

3.
Division staff assigned to support a board, commission or committee shall provide the Liaison with meeting dates and times, minutes of meetings, and information contained in the data base.

4.
Provide orientation to new members on the purpose, goals, and responsibilities of the body.  Annually review these items for all members.

Prepared By:
Approved By:

____________________________




Chief, Office of Human Resources


Acting Director

[image: image1.png]