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I.
PURPOSE:
To provide general information regarding the Division of Administration’s responsibility for oversight and coordination of Department Operational expenditures.
II.
SCOPE:
Department-wide.
III.
POLICY:
A.  The Division of Administration, Bureau of General Services shall be responsible for coordinating and approving Department Operational expenditures.  These costs are not readily assignable to specific division/program benefit and are required in any business for normal business operations.  Allowable Department Operational expenditures are identified in Attachment A.  Purchases of goods and services listed in Attachment A must be coordinated through the Division of Administration and are subject to the availability of funds.  Expenditures under object codes not listed in Attachment A are subject to review and approval by the Division of Administration prior to charging to Department Operational expenditures.
B.  Procedures for select Department Operational expenditures are provided in
Attachment B.
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