ATTACHMENT B
Mileage Reimbursement
Resident City Different Than Official Domicile

State Travel Policy (SP 6) and 1 CSR 10-11.010 (14) – State of Missouri Travel Regulations
If your resident city is some place other than the city of your official domicile you are not allowed expenses while in your resident city or mileage for travel between your resident city and the city of your official domicile.  You may request reimbursement for a meal charge you incur within your resident city if incurred as part of a department or agency sponsored conference or business meeting.  This represents meals served to officials and employees at conferences and meetings while they are interacting and conducting state business.  Any additional travel expense incurred because you reside in a place other than your official domicile is not eligible for reimbursement.  DHSS is responsible for travel expenses associated with official state business between the travel site destination and the employee’s official domicile or residence, whichever is closer.  The mileage reimbursement shall be calculated from where the trip started (residence or official domicile, whichever is closer), to the travel site, to the end point of the trip (residence or official domicile, whichever is closer).
To determine the allowable mileage reimbursement when an employee leaves from their residence to conduct official state business on their way to work, an employee must consider the actual mileage between the residence and travel destination and the actual miles between the official domicile and the travel destination.  The employee would choose the lesser of the two to determine the allowable mileage reimbursement for the round trip.
If multiple stops are planned, an employee must consider the actual mileage between the residence and first travel destination and the actual miles between the official domicile and the first travel destination.  The employee would choose the lesser of the two to determine the allowable mileage reimbursement to the first travel destination.  Next, an employee would add the actual miles from the first travel destination to the last travel destination that is not their official domicile.  Finally, an employee would consider the actual mileage between the residence and last travel destination and the actual miles between the official domicile and the last travel destination.  The employee would choose the lesser of the two to determine the allowable mileage reimbursement for the end of the trip. 
Examples:

Mary’s residence is in a different city than her official domicile.  She normally drives 25 miles one-way to work each day.  
1. Tuesday, Mary stops on her normal drive to work for a site visit.  The site is 10 miles from her residence and 20 miles from her official domicile.  After the site visit, Mary reports to her official domicile.  Mary may request mileage reimbursement for 20 miles on her Monthly Expense Report form.  The miles from her residence, which is closer than her official domicile, to the travel site destination and back to her residence, which is closer than her official domicile.  
2. Wednesday, Mary stops on her normal drive to work for a site visit 25 miles from her residence and 15 miles from her official domicile.  After the site visit, Mary reports to her official domicile.  Mary may request mileage reimbursement for 30 miles on her Monthly Expense Report form.  The miles from her official domicile, which is closer than her residence, to the travel site destination and back to her official domicile, which is closer than her residence.
3. Thursday, Mary stops on her normal drive to work for a site visit 5 miles from her residence and 22 miles from her official domicile.  After the site visit, Mary makes several more site visits.  The total mileage from the first site visit to the last site visit is 20 miles.  The last site visit is 25 miles from Mary’s residence and 2 miles from her official domicile.  Mary may request mileage reimbursement for 27 miles on her Monthly Expense Report form.  The miles from her residence, which is closer than her official domicile, to the first site visit (5 miles) plus the mileage between site visits (20 miles) plus the mileage from the last site visit to the official domicile (2 miles), which is closer than her residence. 
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