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1. This participation agreement is entered into by the State of Missouri, Department of 

Health and Senior Services (Department/state agency) and the below named 

entity/individual (Contractor).  This agreement shall consist of: (1) this participation 

agreement, (2) Attachment A – Certification, (3) Exhibit 1 - Business Entity 

Certification, Enrollment Documentation, and Affidavit of Work Authorization and (4) 

the Terms and Conditions, attached hereto.  By signing below the Contractor and 

Department agree to all the terms and conditions set forth in this agreement. 

2. The purpose of this agreement is to review and approve plans for onsite wastewater 

treatment systems within the service coverage area(s) named herein, in accordance with 

19 CSR 20-3.060 “Minimum Construction Standards for On-Site Sewage Disposal 

Systems.” 

3. This agreement shall be effective July 1, 2019 or the date of the Department’s 

authorized representative signature, whichever is later through June 30, 2022.  

 

4. To the extent that this agreement involves the use, in whole or in part, of federal funds, 

the signature of the Contractor’s authorized representative on the agreement signature 

page indicates compliance with the Certifications contained in Attachment A as 

attached hereto and incorporated by reference as if fully set forth herein.  
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5. The Contractor must be in compliance with the laws regarding conducting business in 

the State of Missouri.  The Contractor shall provide documentation of compliance upon 

request by the Department.  The compliance to conduct business in the state shall 

include, but not necessarily be limited to: 

5.1 Registration of business name (if applicable) with the Secretary of State at 

http://sos.mo.gov/business/startBusiness.asp 

5.2 Certificate of authority to transact business/certificate of good standing (if applicable) 

5.3 Taxes (e.g., city/county/state/federal) 

5.4 State and local certifications (e.g., professions/occupations/activities) 

5.5 Licenses and permits (e.g., city/county license, sales permits) 

5.6 Insurance (e.g., worker’s compensation/unemployment compensation)  

6. Unless otherwise stated in this contract, the Contractor shall use the below information 

for any correspondence regarding this contract:  

Program Name:  Onsite Wastewater Treatment Program 

Program Contact:  Eric Folks, Program Manager 

Address:  930 Wildwood Dr., Jefferson City, MO 65109 

Phone:  (573) 751-6095 

Email:  Eric.Folks@health.mo.gov  

7. The Contractor shall follow the procedures outlined in this agreement. 

8. Requests for a Construction Permit 

8.1 Respond to every request for a construction permit to install an onsite wastewater 

treatment system as follows: 

8.1.1 Provide each applicant with all applicable forms and instructions including, but not 

limited to, the Onsite Wastewater Treatment System Construction Permit Application 

Fee Form (E3.01), Onsite Wastewater Treatment System Construction Permit 

Application Form (E3.05), Onsite Wastewater Treatment System Construction Permit 

Application Instructions and Check Off List, Application for Variance (E3.05B), 

Registered Onsite Soil Evaluator list, Registered Onsite Wastewater Treatment System 

Installer list, and/or Class V Well Inventory Form MO 780-1774. 

8.1.2 Direct each applicant to submit a $90.00 permit fee to the Department with a completed 

Onsite Wastewater Treatment System Construction Permit Application Fee form 

(E3.01). 

http://sos.mo.gov/business/startBusiness.asp
mailto:Eric.Folks@health.mo.gov
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8.1.3 Contact the Department for payment processing procedures for systems being installed 

by other State agencies. 

8.1.4 Provide technical assistance regarding the type and location of systems to be installed. 

8.1.5 Review all plans for compliance with 19 CSR 20-3.060 and maintain a file of all 

submitted plans and subsequent activities. Plans include, but not limited to, the 

construction application (E3.05), site and soil evaluation report, site diagram, engineer 

drawing (if applicable) and any other documentation regarding the construction of an 

onsite wastewater treatment system. 

8.2 Submit copies of all pertinent documents concerning variance requests to the 

Department for review and approval prior to issuing a permit as outlined in the 

Environmental Health Operational Guidelines (EHOG), Section 5 (Onsite Wastewater 

Treatment), Subsection 5.4 (Variance Guidelines), available at: 

http://health.mo.gov/atoz/ehog/pdf/ehogmanual.pdf. 

8.3 Consult with Department Environmental Public Health Specialist (EPHS) or the Onsite 

Wastewater Treatment Program regarding proposed system flows ≥ 1,000 gallons per 

day. 

9. Permitting 

9.1 Issue a construction permit to each applicant when proposed plans for an onsite 

wastewater treatment system comply with 19 CSR 20-3.060. 

9.2 Maintain a log of all permits issued by date and site address. 

10. Inspections 

10.1 Inspect the permitted installation of onsite wastewater treatment systems for compliance 

with the submitted and approved plans.   

10.2 Inspect 100% of the systems constructed by non-registered property owners within 48 

hours of notification. 

10.3 Inspect, in the aggregate, up to 60% of the systems constructed by registered installer 

per RSMo. 701.043.3. 

11. Re-Inspections 

11.1 Re-inspect installations as necessary until the system meets requirements.  

11.1.1 If compliance cannot be obtained, issue the Onsite Wastewater Treatment Program 

Violation Notice form (E3.10).  

http://health.mo.gov/atoz/ehog/pdf/ehogmanual.pdf
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11.1.2 If compliance is not obtained within the timeframe specified on the violation notice, 

submit appropriate documentation to the local prosecuting attorney for legal action. 

11.1.3 Submit a copy of the violation notification to the Onsite Wastewater Treatment 

Program within 10 days of issuance. 

12. Inspector Qualifications 

12.1 Ensure that all inspectors meet the requirements for an EPHS as defined by the Office 

of Administration, Division of Personnel’s Uniform Classification and Pay Job 

Descriptions and 

12.2 Ensure that all new EPHSs complete the basic and advanced installer courses. 

13. Reimbursement Requirements 

13.1 The Department shall pay the Contractor at a rate of $90.00 for each permit issued by 

the Contractor.  Payment will not be rendered for any permit for which the Department 

has not received and processed the permit fee.  

13.2 The Department will not reimburse the Contractor for any permit inspections conducted 

by the inspector prior to completion of the basic and advanced installer courses.  

13.3 The Department shall have no obligation to pay any invoice that is not received in 

accordance with the requirements of this agreement in its  entirety. 

13.4 The Contractor shall submit invoices quarterly, using the Department’s standard form 

DH-38, to:  

Missouri Department of Health & Senior Services  

Bureau of Environmental Health Services 

P.O. Box 570, 930 Wildwood Drive  

Jefferson City, MO 65102-0570 

13.5 Invoices must be received no later than the last business day of the month following the 

quarter in which services were provided, unless prior written approval has been made 

by the Department. 

14. Invoices 

14.1 Invoices shall include the agreement number, the permit number(s) being billed, and an 

invoice number that starts with “SWG” followed by three numbers.  The three numbers 

shall be uniquely identifiable so that each invoice submitted is distinguishable by 

invoice number from a previously submitted invoice or bill. For example, the first 

invoice should have an invoice number of “SWG001”.  The second invoice should have 

an invoice number of “SWG002”. 
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14.2 Submit with the invoice a copy of the approved Onsite Wastewater Treatment System 

Construction Permit/Final Inspection form (E3.05A) for each system installed during 

the respective quarter, including, if applicable per RSMo 701.043.4, a Certification of 

System Without Onsite Inspection form (E3.05C) signed by the registered installer, 

Onsite Wastewater Treatment System Construction Permit Application form (E3.05), a 

Class V Well Inventory Form (MO780-1774) as applicable, and a copy of the Violation 

Notification form (E3.10) for systems not in compliance. 

15. Record Retention 

15.1 The Contractor shall permanently retain onsite wastewater treatment system documents 

including, but not limited to, construction permit applications, site/soil evaluations, 

system design, variance applications, permit, and inspection forms.   

15.2 The Contractor shall retain all books, records, and other documents relevant to this 

contract for a period of three (3) years after final payment or the completion of an audit, 

whichever is later or as otherwise designated by the federal funding agency and stated 

in the contract. 

15.3 The Contractor shall allow authorized representatives of the Department, State, and 

Federal Government to inspect these records upon request. 

15.4 If the Contractor is subject to any litigation, claim, negotiation, audit, or other action 

involving the records before the expiration of the three (3) year period, the Contractor 

shall retain the records until completion of the action and resolution of all issues which 

arise from it, or until the end of the regular three (3) year period, whichever is later. 

15.5 If the Department is subject to any litigation, claim, negotiation, audit or other action 

involving the records, the Department will notify the Contractor in writing to extend the 

Contractor’s retention period. 

15.6 The Department may recover any payment it has made to the Contractor if the 

Contractor fails to retain adequate documentation. 

15.7 If the Contractor does not renew this participation agreement and no longer administers 

a local onsite wastewater treatment system program, the Contractor may transfer 

permanent onsite wastewater treatment system documents to the Department Onsite 

Wastewater Treatment Program three (3) years after the end of the contract period. 

16. Authorized Personnel 

16.1 The Contractor shall be responsible for assuring that all personnel are appropriately 

qualified and licensed or certified, as required by state, federal or local law, statute or 
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regulation, respective to the services to be provided through this contract; and 

documentation of such licensure or certification shall be made available upon request. 

16.2 The Contractor shall only utilize personnel authorized to work in the United States in 

accordance with applicable federal and state laws.  This includes but is not limited to 

the Immigration Reform and Control Act of 1986 as codified at 8 U.S.C. § 1324a, the 

Illegal Immigration Reform and Immigrant Responsibility Act (IIRIRA) and Section 

274A of the Immigration and Nationality Act.  If the Contractor is found to be in 

violation of these requirements or the applicable laws of the state, federal and local 

laws and regulations, and if the State of Missouri has reasonable cause to believe that 

the Contractor has knowingly employed individuals who are not eligible to work in the 

United States, the state shall have the right to cancel the contract immediately without 

penalty or recourse and suspend or debar the Contractor from doing business with the 

state.  The state may also withhold up to twenty-five percent of the total amount due to 

the Contractor.  The Contractor agrees to fully cooperate with any audit or investigation 

from federal, state or local law enforcement agencies. 

16.3 Affidavit of Work Authorization and Documentation:  Pursuant to section 285.530, 

RSMo, if the Contractor meets the section 285.525, RSMo definition of a “business 

entity” 

(http://www.moga.mo.gov/mostatutes/stathtml/28500005301.html?&me=285.530), the 

Contractor must affirm the Contractor’s enrollment and participation in the E-Verify 

federal work authorization program with respect to the employees hired after 

enrollment in the program who are proposed to work in connection with the services 

requested herein.  The Contractor should complete applicable portions of Exhibit 1, 

Business Entity Certification, Enrollment Documentation, and Affidavit of Work 

Authorization, as attached hereto and is incorporated by reference as if fully set forth 

herein.  The applicable portions of Exhibit 1 must be submitted prior to an award of a 

contract. 

16.4 If the Contractor meets the definition of a business entity as defined in section 285.525, 

RSMo pertaining to section 285.530, RSMo the Contractor shall maintain enrollment 

and participation in the E-Verify federal work authorization program with respect to the 

employees hired after enrollment in the program who are proposed to work in 

connection with the contracted services included herein.  If the Contractor’s business 

status changes during the life of the contract to become a business entity as defined in 

section 285.525, RSMo pertaining to section 285.530, RSMo then the Contractor shall, 

prior to the performance of any services as a business entity under the contract: 

16.4.1 Enroll and participate in the E-Verify federal work authorization program with respect 

to the employees hired after enrollment in the program who are proposed to work in 

connection with the services required herein; AND 

http://www.moga.mo.gov/mostatutes/stathtml/28500005301.html?&me=285.530
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16.4.2 Provide to the Missouri Department of Health and Senior Services the documentation 

required in the exhibit titled,  Business Entity Certification, Enrollment Documentation, 

and Affidavit of Work Authorization affirming said company’s/individual’s enrollment 

and participation in the E-Verify federal work authorization program; AND 

16.4.3 Submit to the Missouri Department of Health and Senior Services a completed, 

notarized Affidavit of Work Authorization provided in the exhibit titled, Business 

Entity Certification, Enrollment Documentation, and Affidavit of Work Authorization. 

16.5 In accordance with subsection 2 of section 285.530 RSMo, the Contractor should renew 

their Affidavit of Work Authorization annually.  A valid Affidavit of Work 

Authorization is necessary to award any new contracts. 

17. Termination 

17.1 The Department, in its sole discretion, may terminate the obligations of each party 

under this contract, in whole or in part, effective immediately upon providing written 

notification to the Contractor if: 

17.1.1 State and/or federal funds are not appropriated, continued, or available at a sufficient 

level to fund this contract; or 

17.1.2 A change in federal or state law relevant to this contract occurs; or 

17.1.3 A material change of the parties to the contract occurs; or 

17.1.4 By request of the Contractor. 

17.2 Each party under this contract may terminate the contract, in whole or in part, at any 

time, for its convenience without penalty or recourse by providing the following written 

notice. 

17.2.1 The Department will provide written notice to the Contractor at least thirty (30) 

calendar days prior to the effective date of such termination.   

17.2.2 The Contractor shall provide written notice to the Department at least sixty (60) 

calendar days prior to the effective date of such termination.   

18. This agreement expresses the complete agreement of the parties and shall supersede all 

previous communication, representations or agreements, either verbal or written, 

between the parties.  Performance shall be governed solely by the requirements 

contained in this agreement.   
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