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FILING PERSONAL FINANCIAL DISCLOSURE FORMS

TO THE MISSOURI ETHICS COMMISSION

  I.
PURPOSE

To provide information and guidance to Department personnel who are required to file a Personal Financial Disclosure Form with the Missouri Ethics Commission.

II.
SCOPE

Departmentwide.

III.
BACKGROUND

State Law 105.955 RSMo established the Missouri Ethics Commission to monitor and investigate conflicts of interest in state government. 105.483 RSMo lists the personnel required to file a financial interest statement to the commission.

IV.
FILING STATEMENTS

The form, designed by the commission, shall be filed no later than thirty (30) days after appointment or employment, then annually no later than the first (1st) day of May. The statement shall cover the period covering the calendar year ending immediately preceding December thirty-first (31st). The following Department personnel are required to file this statement:

1. Department’s Director;

2. Department’s Deputy Director;

3. members of the Department Boards (Board of Health, Board of Senior Services, Board of Nursing Home Administrators, and Missouri Health Facilities Review Committee);

4. Department’s chief purchasing officer;

5. Department’s general counsel;

6. Division Directors;

7. Deputy Division Directors;

8. division financial officers/ fiscal liaisons; 

9. staff in the Division of Administration who have primary supervisory responsibility for purchasing or have supervisory authority over the negotiation of contracts; and

10. any other Department staff who have primary supervisory responsibility for purchasing or have supervisory authority over the negotiation of contracts.

Failure to file this form will result in a penalty of ten dollars ($10) a day for each day the report is not filed, payable to the Missouri Ethics Commission. It will be the responsibility of the employee to pay the fine without reimbursement from the Department.

V.
NOTIFICATION OF FILING

The Department, through the Office of Human Resources, will notify each employee in writing of the employee’s responsibility to file. The notified employee will be required to respond to the Missouri Ethics Commission within ten (10) business days that they have received notice. New employees will be notified when appointed.
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