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	Policy 11.3 – Work Attire 




I.
PURPOSE
To provide guidance for dress and hygiene for Department employees.

II.
POLICY

The Department values the professional and high quality services provided to our customers.  It is important that employees’ work attire reflects this value.  Employees are expected to exercise sound judgment in determining their work attire just as they are to exercise sound judgment in all other aspects of the performance of their duties.


As such, all clothing must be clean, neat, and in good condition (i.e. no rips or holes). Clothing shall be conducive to maintaining a cohesive work environment and not create an uncomfortable environment for others or disrupt the work environment. Therefore, articles of clothing such as shorts, tank tops, muscle shirts, exercise (work-out) clothing such as yoga pants, clothing with offensive or inappropriate slogans or wording, and halter tops or other unduly tight or revealing clothing are not acceptable for the office. 

If participating in meeting with outside organizations, interviews, hearings, legal proceedings, or other professional meetings on behalf of the Department and as appropriate for your work situation, you must dress accordingly and forego the relaxed dress attire. Employees may be required to wear special identification or clothing, depending on their position, for safety, hygiene, or recognition purposes. 


You are expected to observe good grooming and personal hygiene practices and maintain a neat, clean work appearance. You should be aware that co-workers may have allergies or sensitivities to strong odors and smells. Therefore, you should limit excessive use of lotions, soaps, colognes, hairspray, or perfumes.
Managers and supervisors are responsible for setting the tone, determining what is appropriate, and enforcing the policy.  A supervisor may require an employee to leave work and return with more appropriate attire.  Leave may be charged for such time away from work.
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