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	Policy 4.1 – Covered and Appointing Authorities 




POLICY: 

1.0 Covered Service and Appointing Authorities

1.1		This Department is an at-will agency, except for positions working in federal grant-in-aid programs.

1.2	Department personnel policies and procedures shall be governed by and in accordance with the State Personnel Law, Code of State Regulations and the Rules of the Personnel Advisory Board and Division of Personnel (DOP).

1.3	The Office of Administration, Division of Personnel (OA/DOP) is responsible for administering the State Personnel Law and all official personnel transactions are subject to final approval of that Division.

1.4	The Office of Human Resources (OHR) shall serve as the Department’s liaison with the DOP.

1.5	All Departmental officials and employees shall comply with applicable State Personnel Law.


2.0 Appointing Authorities

2.1 The personnel rules define “appointing authority” as an officer or agency having power to make appointments to positions under the law.

2.2 The Department Director hereby delegates to the Department Deputy Director, Division Directors, State Health Lab Director, OHR Chief, the responsibility of appointing authority for their respective organizational units and other entities as designated.

2.3 The appointing authority has the responsibility for all personnel actions that occur within their units including appointments, promotions, disciplinary actions, and layoffs.

2.4 The appointing authority has the responsibility for assuring that equitable treatment is afforded all staff regarding selections, compensation, classification, and opportunities for learning and development, promotions, transfers, and other benefits.

3.0 Covered Service

3.1 The covered service means those positions which are subject to the classification and pay provisions contained in statute and rules, but which are not subject to the merit system provisions of statute and rules. 

4.0		Unclassified Service

4.1	There are a limited number of positions, referred to as “unclassified”, that are exempt from the Uniform Classification and Pay (UCP) provisions contained in the law. 

4.2	These positions may be established and filled without regard to the provisions of the State Personnel Law that relate to the classification of positions, selection, pay, tenure, and removal from such positions.  

4.3	The Department is allowed, by statute, the following positions that are unclassified:  Department Director; Deputy Department Director; Division Directors; Deputy Division Directors, and Attorneys.

4.4	The Department is allowed five (5) Departmental Designated Principal Assistants and each division is allowed three (3) Divisional Designated Principal Assistants.

4.5	In addition, the Department is allowed up to two percent (2%) of the total authorized FTE as unclassified “special assistants.”  

4.6	Unclassified positions may be established for positions such as those limited in duration or having intermittent or part-time work schedules.    




Prepared By:					Approved By:



_______________________________		______________________________
Chief, Office of Human Resources		Department Director (or designee)
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