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Attachment A

DATE:



TO:

Bureau of Financial Services
SUBJECT:
Set Up of Grants Prior to Receipt of Official Notice of Grant Award

The Division of ___________________________________ has been notified by the federal granting agency that the ______________________________ grant will be funded in the amount of ______________ for the grant budget period beginning _______________ and ending __________.

Attached are the approved 424 forms and accompanying budget justification narrative to support the pending award revision request and approval.  When the official Notice of Grant Award has been received, a copy of the document will be forwarded to the Division of Administration, Bureau of Financial Services. The Division Director assumes responsibility for alternative sources of revenue should the stated funding not materialize.  

​​​​__________________________________


______________________________

Division Director





Financial Liaison

cc:  Department Deputy Director
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